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HPRP Kansas City Project Hope
Neighborhood and Community Services Department

Human Services Division

Forms Checklist

	Participant (Print):
	     
	Date:
	     

	Staff Name (Print):
	     
	Date:   
	     


	Participant Forms and Procedures (Required for All Participant Files)

	Date
	Initials
	Form Name
	Forms Code
	Comments

	     
	     
	Application Process:

A. Rapid Re-Housing Certification of Homelessness (Paper)
or 

Homelessness Prevention Risk Factors (MAAC)

B. Income and Asset Calculation Form (Paper)


and
Budget (MAAC)

C. Assessment Tool (MAAC)
	

HPRP-RRH&CofH


HPRP-IACF
	     

	     
	     
	3rd Party Verification Forms
(If primary documentation is not available):
 FORMCHECKBOX 
   Employment Verification  

 FORMCHECKBOX 
   Pension Verification

 FORMCHECKBOX 
   TANF Verification 

 FORMCHECKBOX 
   Financial Verification Form
 FORMCHECKBOX 
   Child Support Verification

 FORMCHECKBOX 
   Child Care Expense Verification

 FORMCHECKBOX 
   Self Declaration of Homelessness
	HPRP-EV
HPRP-PV

HPRP-TANFV

HPRP-FVF

HPRP-CSV

HPRP-CCEV

HPRP-SDofH
	     

	     
	     
	 FORMCHECKBOX 
   Application Status Report
	HPRP-ASR
	     

	     
	     
	 FORMCHECKBOX 
   Service Agreement 
	HPRP-SA
	     

	     
	     
	 FORMCHECKBOX 
   Grievance Policy 
	HPRP-GP
	     

	     
	     
	 FORMCHECKBOX 
   Release of Information Form
	HPRP-RofI
	     

	     
	     
	 FORMCHECKBOX 
   Strengths-Based Goal Plan
	HPRP-SBGP
	     

	     
	     
	 FORMCHECKBOX 
   Referral Form
	HPRP-RF
	     

	     
	     
	 FORMCHECKBOX 
   Participant Satisfaction Form
	HPRP-PSF
	     

	     
	     
	 FORMCHECKBOX 
   Notice of Termination
	HPRP-NofT
	     

	Housing Forms and Procedures

	     
	     
	 FORMCHECKBOX 
   Landlord Enrollment Form
	HPRP-LEF
	     

	     
	     
	 FORMCHECKBOX 
   Verify Rent Reasonableness
	
	     

	     
	     
	 FORMCHECKBOX 
   Inspection Request Form
	HPRP-IRF
	     

	     
	     
	 FORMCHECKBOX 
   Habitability Inspection Form 
	HPRP-HIRF
	     

	     
	     
	 FORMCHECKBOX 
   Participant Lease 
	
	     

	     
	     
	 FORMCHECKBOX 
   Landlord/Tenant Move-In/Move-Out Checklist
	HPRP-LTMI/MOC
	     

	     
	     
	 FORMCHECKBOX 
   Tenant/Landlord/Agency Agreement 
	HPRP-TNFV
	     

	     
	     
	 FORMCHECKBOX 
   Landlord Termination
	
	     

	Operations/Financial Forms and Procedures

	     
	     
	 FORMCHECKBOX 
   Time Sheet
	
	     

	     
	     
	 FORMCHECKBOX 
   Financial Assistance Tracking Form
	
	     

	     
	     
	 FORMCHECKBOX 
   Invoice and Expenditure Reports
	
	     

	     
	     
	 FORMCHECKBOX 
   eSnaps
	
	     

	     
	     
	 FORMCHECKBOX 
   ARRA Section 1512 Quarterly Report
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